
February 28, 2022
Contact Name

Address

Address2


City, State/Province

Zip/Postal Code

OBJECT: ACKNOWLEDGED RECEIPT OF GOODS


Dear [Contact name],

This letter is sent to acknowledge receipt and delivery of the goods described on the enclosed [list, invoice or purchase order]. 

The undersigned further acknowledges that said goods have been inspected and are without defect. Therefore, final acceptance is hereby confirmed as the undersigned accepts to assume any additional cost if the case may be. 

Signed under seal this [Day] day of [Month], [Year].

Sincerely,
[YOUR NAME]
[YOUR TITLE]
[YOUR PHONE NUMBER]
[YOUREMAIL@YOURCOMPANY.COM] 

Find more at www.zimbuddy.com

