
Jury Duty Policy


1. Paid Absence

Time off taken for jury duty is treated as a paid absence for up to [time limit] during any one year. Employees are paid for the time they are absent for jury duty, less the amount they receive for performing jury duty service.

[The above clause for pay during jury duty should be edited to reflect the jury duty laws in your state.]

2. Advance Notice

Employees must give advance notice of the need for time off for jury duty. A copy of the summons should accompany the request. 

[The above clause for notification of need for jury leave should be edited to reflect the jury duty laws in your state.]
3. Return to Work

If employees are dismissed from jury duty before the end of the workday, they must report to work for instructions on whether to return for work for the rest of the workday.

Find more at www.zimbuddy.com

